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What is a Reference Guide?
The purpose of the Emergency Quick 

Reference Guide is to educate you on the proper 
procedures for handling a crisis situation.

How to Use this Reference Guide
In the Table of Contents located on page 1, 

you will see a listing of types of emergencies 
with an icon for each type on the left side. These 
icons are located throughout this guide and are 
highlighted to show which type of emergency 
is being displayed. You can also search for a 
speci�c type of emergency by the page numbers 
shown on the edge of each page.  

Once you have located the type of emergency 
for which you need information, follow the 
basic procedures listed. Remember that each 
emergency is unique and will require the use of 
common sense in addition to these guidelines.

Pleadelolsamiliariz.oe of of emergenuidelines.
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Active Shooter/Hostile 
Intruder  
Remember:  Individuals should use their 
discretion during an active-shooter incident as 
to whether it might be safer to run or remain in 
place. However, best practices for an active-
shooter event are listed below.

If You Witness a Crime and It Is 
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If Suspect Is Outside Your 
Classroom/Office:
t�4UBZ�JOTJEF�UIF�DMBTTSPPN�PGmDF�
t�*G�QPTTJCMF
�DMPTF�BOE�MPDL�UIF�PVUTJEF�EPPS�
t�$MPTF�UIF�CMJOET
�UVSO�PGG�UIF�MJHIUT
�SFNBJO�

quiet, and move behind available cover. 
Stay on the floor, away from doors or 
windows, and do not peek out to see what is 
happening.

t�*G�QPTTJCMF�BOE�TBGF�UP�EP�TP
�NPOJUPS�
and report the location of the assailant to 
emergency personnel.

t�6OEFS�OP�DJSDVNTUBODFT�TIPVME�UIF�mSF�
alarm be activated. Persons may be placed 
in harm’s way when they are attempting to 
FWBDVBUF�UIF�CVJMEJOH��4IPVME�UIF�mSF�BMBSN�
sound, do not evacuate the building unless:

◆�:PV�IBWF�mSTU�IBOE�LOPXMFEHF�UIBU�UIFSF�
JT�B�mSF�JO�UIF�CVJMEJOH
�PS

◆ You have been advised by a Police 
0GmDFS�6OJWFSTJUZ�1PMJDF�UP�FWBDVBUF�UIF�
building.

If Suspect Is in Close Proximity:
t�-JF�NPUJPOMFTT�BOE�QSFUFOE�UP�CF�

unconscious.
t�%P�OPU�BUUFNQU�UP�BQQSFIFOE�PS�JOUFSGFSF�

with the suspect except for self-protection. 
Individuals should use their discretion about 
when to engage a shooter to survive.
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If Outside When A Shooting 
Occurs:
t�%SPQ�UP�UIF�HSPVOE�JNNFEJBUFMZ�BOE�MJF�GBDF�

EPXO�BT�nBU�BT�QPTTJCMF��*G�XJUIJO�������GFFU�
of a safe place, duck and run to it.

t�.PWF�PS�DSBXM�BXBZ�GSPN�HVOmSF
�USZJOH�UP�
utilize any obstructions between you and the 
HVOmSF�

t�8IFO�ZPV�SFBDI�B�QMBDF�PG�SFMBUJWF�TBGFUZ
�
stay down and do not move.

t�8BJU�BOE�MJTUFO�GPS�EJSFDUJPOT�GSPN�QPMJDF�
personnel.
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Bomb Threats
	
➊ Telephone Threat
	 a.	Remain calm.
	 b.	Do not hang up; keep the caller on 		

	the line as long as possible and 			 
	listen carefully.

	 c.	Note the time of the call and the 			 
	TQFDJmD�UFMFQIPOF�JOTUSVNFOU�PO�			 
	which it came.

	 d.	Note the caller’s number if your 			 
	phone is equipped with caller I.D.

	 e.	Note the exact words of the caller.

Ask the caller the following questions or 
listen for the following information
	 1.	 Where is the bomb located?
	 2.	 When will it go off?
	 3.	 What does it look like?
	 4.	 What kind is it?
	 ��	 8IBU�JT�UIF�DBMMFS�T�OBNF�BOE�NPUJWF�		
		  for placing the bomb?
	 6.	 Is the caller an employee?
	 7.	 Is the caller a student?

*Write down any information noticed, such 
as background noises, gender of caller, voice 
pitch and speech patterns, accent, etc. Notify 
University Police immediately!
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➋ Written Threat
	 a.	 Remain calm.
	 C�	/PUJGZ�6OJWFSTJUZ�1PMJDF�JNNFEJBUFMZ�
	 c.	 Once discovered, do not touch, move, 

or open package, so it is not altered or 
EFTUSPZFE��1SFTFSWF�TDFOF�GPS�6OJWFSTJUZ�
Police.

	 d.	 Keep others from handling or going 		
near it.

➌ Opened or Closed 
   Suspicious Packages
	 B�	 /PUJGZ�6OJWFSTJUZ�1PMJDF�JNNFEJBUFMZ���	

Do not use a two-way radio or cell phone 
within 100 feet of a suspicious package.

	 b.	Never touch any package that is 
suspicious!  Do not attempt to touch, 		
move, or open, as it could explode or 		
spread!

	 c.	 Keep others from handling or going 		
near it.

	 d.	See Suspicious Packages & Envelopes 
on pages 27-28.

Bomb Threats
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Civil Disturbance
➊ Outdoors
	 a.	 Implement appropriate emergency 	
		  procedures by moving students, 		
		  faculty, staff, and visitors to a safe 	
		  MPDBUJPO�	BT�DPOEJUJPOT�QFSNJU
�JOTJEF�	

		  buildings to protect against trauma or 	
		  danger.
	 b. 	If not able to move inside, take cover 	
		  outside as able.
	 c.	 Consider persons with disabilities 	
		  who may need assistance.
	 E�	/PUJGZ�6OJWFSTJUZ�1PMJDF�PG�UIF�UZQF�PG�	

		  disturbance, its location, the number 	
		  of people causing it, who is involved, 	
		  any weapon presence, and your 		
		  name.  Provide as much information 	
		  as possible.
	 e.	 Maintain a calming influence over 		
		  your group.  Reassure students, 		
		  faculty, staff, and visitors that 		
		  everything possible is being done to
 		  return the situation to a normal 		
		  condition.
	 f.	 Should a gunshot be heard, get
 		  everyone on the ground immediately.
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➋ Indoors
	 B�	 /PUJGZ�6OJWFSTJUZ�1PMJDF�PG�UIF�UZQF�		

		  of disturbance, its location, the 
		  number of people causing it, who is 	
		  involved, any weapon presence, and
 		  your name. Provide as much 		
		  information as possible.
	 b.	 Keep students, faculty, staff, and 		
		  visitors quiet and away from doors 
		  and windows.
	 c.	 Lock all room doors.
	 d.	 Account for all persons.  Report any 	
		  NJTTJOH�QFSTPOT�UP�6OJWFSTJUZ�1PMJDF

 		  immediately.
	 e.	 Close window shades, curtains, or 		
		  blinds.
	 f.	 Maintain a calming influence over your 	
		  group.  Reassure students, faculty, 	
		  staff, and visitors that everything 		
		  possible is being 	done to return the 	
		  situation to a normal condition.
	 g.	 Should a gunshot be heard, instruct 	
		  everyone to get down on the floor 
		  immediately and take cover.
	 I�	 "MXBZT�DPOUBDU�6OJWFSTJUZ�1PMJDF�XIFO�	

		  you have an emergency in your room.
	 i.	 Remain in the classroom or other safe 	
		  BSFB�VOUJM�OPUJmFE�CZ�6OJWFSTJUZ�1PMJDF�	

		  to move or return to normal conditions.
      

Civil Disturbance
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Earthquake or
Structural Collapse
➊ If You Are Inside
	 a.	Watch for falling objects.
	 b.	Crawl under a table, counter, etc.
	 c.	Get into a protective position by 			 

	tucking your head to your knees and 		
	covering your head with your arms.

	 d.	Consider persons with disabilities 			
who may need assistance in getting 
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➌ If You Are in a Vehicle
	 a.	 Stop your vehicle in the nearest 
		  open area.
	 b.	Stay in your vehicle until the tremors 		

have subsided.

➍ After the Incident
	 a.	 Remain calm.
	 b.	Be prepared for after-shocks.
	 c.	 If evacuation is ordered, use the nearest 

and safest exit. Consider persons with 
disabilities who may need assistance in 
getting to cover and later evacuating.

	 E�	%0�/05�64&�&-&7"5034�
	 e.	 Proceed to your designated evacuation 

assembly area.
	 f.	 Do not move seriously injured persons 

unless they are in danger.
	 g.	Open doors carefully.
	 h.	 Watch for falling objects.
	 i.	 Do not use matches/lighters or other 		

sources of ignition.
	 j.	 Avoid using telephones, as emergency 

response personnel will need these.

Earthquake or
Structural Collapse
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Evacuation
➊ Building Evacuation
	 B��	"OZ�7BMEPTUB�4UBUF�6OJWFSTJUZ�TUBGG�PS�

faculty member may issue an evacuation 
OPUJmDBUJPO�PG�B�DMBTTSPPN�PS�PGmDF�BSFB��
The purpose is to move people away 
from any potentially threatening situation.

	 C�	 #FGPSF�B�DMBTTSPPN�PS�PGmDF�DBO�QSPQFSMZ�
evacuate, a safe designated location (the 
BTTFNCMZ�BSFB
�NVTU�CF�DPNNVOJDBUFE�
to all students, faculty, and staff.

	 c.	 Direct persons to go immediately, in 
a calm and orderly manner, to the 
assembly area.

	 d.	 Consider persons with disabilities that
		  may need assistance evacuating. 
	 e.	 Individuals with disabilities should exit to 

the next building or outside by horizontal 
FYJU�	XIFO�BWBJMBCMF
�PS�PUIFSXJTF�UP�
stairway landing (considered an area of 
SFGVHF
��6OJWFSTJUZ�1PMJDF�XJMM�DPOEVDU�UIF�		
	rescue.

	 f.	 Do not take personal items.
	 g.	 The last person should close and lock 		

doors behind them while exiting.
	 h.	 You may walk briskly, but do not run.
	 i.	 Do not go to restrooms.
	 K�	 6TF�TUBJSXBZ�PS�IPSJ[POUBM�FYJU�UP�			 

	evacuate. 
	 L�	 %0�/05�64&�&-&7"5034�
	 l.	 Do not return to your area for personal 

belongings.
	 m.	If smoke is present, stay low. The 			

best quality air is near the floor.
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Situations that Require Full Building 
Evacuation

t	"O�FWBDVBUJPO�PG�B�CVJMEJOH�JT�VTFE�UP
 	 move persons out of a building by 		
	 B�QSF�EFTJHOBUFE�SPVUF�	JG�VTBCMF

�UP�	
	 avoid a potentially threatening situation 	
	 and determines the entire building as 	
	 unusable until further notice.
t	(FOFSBMMZ
�6OJWFSTJUZ�1PMJDF�XJMM�BOOPVODF
 	 building evacuation instructions.
t	&YJU�UIF�CVJMEJOH�BOE�HP�UP�ZPVS�QSF�		
	 determined assembly area at least 100 	
	 feet away from the building.
t	3FQPSU�BOZ�NJTTJOH�QFSTPO�UP�6OJWFSTJUZ�	
	 Police and location where last seen.
t	%P�OPU�SFUVSO�UP�UIF�CVJMEJOH�GSPN�ZPVS�	
	 designated area until told to do so by 	
	 6OJWFSTJUZ�1PMJDF�

Assembly Areas
Assembly areas for each building must be 100 feet from 
the building and must not obstruct emergency access to 
buildings.  Work or class groups should remain together to 
allow for head counts.

Campus Evacuation
Those students who do not have the means to evacuate 
or cannot safely evacuate will be directed to community 
shelters.  If a total campus evacuation is needed, 
assistance will be provided under the Memorandums 
PG�6OEFSTUBOEJOH�XJUI�-PXOEFT�$PVOUZ�BOE�UIF�$JUZ�PG�
7BMEPTUB�  

Evacuees From Other Locations
Evacuees from other locations may be provided with 
shelter at the President’s discretion.

Evacuation
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Fire or Explosion
If You Discover Fire or Smoke
Remember: R.A.C.E.
	 Rescue: Remove anyone from immediate 

danger.
	 Alarm:�"DUJWBUF�UIF�OFBSFTU�mSF�BMBSN�QVMM�

station.	
	 Contain:�$MPTF�BMM�EPPST�UP�DPOmOF�TNPLF�

BOE�mSF�
	 Extinguish/Evacuate:�*G�UIF�mSF�JT�TNBMM
�BOE�

ZPV�IBWF�CFFO�USBJOFE�JO�mSF�FYUJOHVJTIFS�
VTF
�ZPV�DBO�BUUFNQU�UP�FYUJOHVJTI�B�mSF��
Otherwise follow your Evacuation Plan 
and proceed to the nearest exit and to the 
designated assembly area outside the 
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Evacuation Reminders
t	*G�MFBWJOH�B�SPPN
�GFFM�UIF�EPPS�XJUI�UIF�CBDL�PG�

your hand before opening it. Do not open any 
door that feels hot.

t	%P�OPU�SFUVSO�UP�ZPVS�BSFB�GPS�QFSTPOBM�
belongings. 

t	*G�TNPLF�JT�QSFTFOU
�TUBZ�MPX��5IF�CFTU�RVBMJUZ�BJS�
is near the floor.

t	6TF�UIF�TUBJSXBZ�PS�IPSJ[POUBM�FYJU�UP�FWBDVBUF�
t	%0�/05�64&�&-&7"5034�
t	$POTJEFS�JOEJWJEVBMT�XJUI�EJTBCJMJUJFT�XIP�NBZ�

need assistance evacuating.  
t	*OEJWJEVBMT�XJUI�EJTBCJMJUJFT�TIPVME�FYJU�UP�UIF�

next building or outside by horizontal egress 
	XIFO�BWBJMBCMF
�PS�PUIFSXJTF�UP�TUBJSXBZ�MBOEJOH�
	DPOTJEFSFE�BO�BSFB�PG�SFGVHF
�

t	/PUJGZ�6OJWFSTJUZ�1PMJDF�PG�BOZ�NJTTJOH�QFSTPO�
and where they were last seen.

t	/FWFS�BMMPX�UIF�mSF�UP�DPNF�CFUXFFO�ZPV�BOE�
the exit.

t	6OJWFSTJUZ�1PMJDF�NPOJUPS�BMM�mSF�BMBSN�TJHOBMT�
and will respond.

➌ If You are Trapped in Your 
   Office or Classroom
	 a.	 Wedge wet towels or cloth materials along the 

bottom of the door to keep out smoke.
	 b. 	Try to close as many doors between you and 

UIF�mSF�BT�QPTTJCMF�
	 D��	6TF�UIF�UFMFQIPOF�UP�OPUJGZ�������BOE�

6OJWFSTJUZ�1PMJDF�PG�ZPVS�QSPCMFN�BOE�MPDBUJPO�
	 d. 	Be prepared to signal your location through 

the window.
	 e. 	Do not open or break windows unless necessary 

to alert emergency personnel to your location or 
to escape. 

Fire or Explosion



16  |  V a l d o s t a  S t a t e  U n i v e r s i t y

Hazardous Material 
Spills

t	
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Human Bodily Fluids
Bloodborne Pathogens

If a Human Body Fluid Spill Should 
Occur | #MPPE
�7PNJU
�'FDFT
�4BMJWB
�6SJOF

t	"MXBZT�OPUJGZ�6OJWFSTJUZ�1PMJDF�XIFO�		
exposed to human bodily fluids and seek 
professional medical treatment.

t	)VNBO�CPEJMZ�nVJET�BSF�BMTP�LOPXO�BT�		
bloodborne pathogens.

	
t	%P�OPU�DMFBO�VQ�B�IVNBO�CPEJMZ�nVJE�

spill unless you are trained in bloodborne 
pathogen cleanup procedures.

t	"MXBZT�USFBU�IVNBO�CPEJMZ�nVJET�BT�BO�		
infectious waste.

t	"MXBZT�XFBS�SVCCFS�PS�MBUFY�HMPWFT�XIFO�
handling human bodily fluids.
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t	8IFO�SFNPWJOH�HMPWFT
�BWPJE�UPVDIJOH�
contaminated areas of the glove and wash 
hands thoroughly with soap and water.

t	8IFO�EBOHFS�PG�TQMBTIJOH�FYJTUT
�XFBS�B�
face shield to prevent human bodily fluids 
from getting in your eyes, mouth, or nose.

t	"WPJE�HFUUJOH�IVNBO�CPEJMZ�nVJET�JO�	PQFO�
sores or wounds.

t	*G�IVNBO�CPEJMZ�nVJET�DPNF�JO�DPOUBDU�XJUI�
your skin, wash the area immediately with 
soap and water and rinse.

t	6OJWFSTJUZ�1PMJDF�XJMM�DPOUBDU�$VTUPEJBM�GPS�
cleanup of human bodily fluids.

Human Bodily Fluids
Bloodborne Pathogens
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Lockdown
Room, Building, or Campus

Room Lockdown Response
A Room Lockdown Response is used when it may be 
more dangerous to evacuate the building than to stay in 
UIF�BTTJHOFE�SPPNT���&YBNQMFT���7JPMFOU�PS�QPUFOUJBMMZ�
violent incident by an angry or deranged person or 
persons threatening with a gun or other deadly weapon; 
robbery in progress, etc.

➊ Room Lockdown Procedure
	 a.	Remain calm and stay with your group of 

students, faculty, staff, or visitors.
	 b.	Lock room doors and windows, and 	

	close shades immediately.
	 D�	/PUJGZ�6OJWFSTJUZ�1PMJDF�PG�UIF�TJUVBUJPO
 		  as soon as possible without endangering 

yourself.
	 E�	/PUJGZ�6OJWFSTJUZ�1PMJDF�PG�UIF�UZQF�PG
 		  disturbance, its location, the number 

of people causing it, who is involved, 
any weapon presence, and your name. 
Provide as much information as possible.

	 e.	Keep persons quiet and away from door 
and windows. Consider persons with 
disabilities who may need assistance.

	 f.	 If a gunshot is heard, keep people down 
near the floor and shielded under/behind 
room furniture as much as possible.

	 g.	Maintain a calming influence over 	your 
group. Reassure students, faculty, staff, 
and visitors that everything possible is 
being done to return the situation to a 
normal condition.
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	 I�	 /PUJGZ�6OJWFSTJUZ�1PMJDF�BT�TPPO�BT�
possible of any medical emergencies.

	 i.	 Conduct a count of all persons and report 
BOZ�NJTTJOH�QFSTPO�UP�6OJWFSTJUZ�1PMJDF�

	 j.	 Remain in the secure room until released 
CZ�6OJWFSTJUZ�1PMJDF�

	 L�	 *G�HVOTIPUT�BSF�mSFE�BOE�nFFJOH�JT�
necessary, run away in a zigzag manner, 
not a straight line.

➋ Building or Campus Lockdown 
   Response
	 a. 	The decision to initiate a building or
 		  campus-wide Lockdown rests with 	

	6OJWFSTJUZ�1PMJDF�
	 b.	A Lockdown consists of moving all 

students, faculty, staff, and visitors off the 
grounds and into the buildings, securing 
all entrances, and denying access to any 
unauthorized persons.

	 c.	Always begin the Lockdown procedure 	
	JNNFEJBUFMZ�GPMMPXJOH�OPUJmDBUJPO�UP�EP�TP�

	 d.	Cancel all outdoor activities until approved 
PUIFSXJTF�CZ�6OJWFSTJUZ�1PMJDF�

	 e.	No person should leave a building under 
a Lockdown order.

	 f.	 The building or campus Lockdown is 
to remain in effect until cancelled by 
6OJWFSTJUZ�1PMJDF�

	 g.	Ensure all instructions issued by 
6OJWFSTJUZ�1PMJDF�BSF�GPMMPXFE�JNNFEJBUFMZ�

Lockdown
Room, Building, or Campus
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Medical Emergency
➊ On Main Campus
	 a.	 Report all medical emergencies 		
		  PDDVSSJOH�PO�DBNQVT�UP�6OJWFSTJUZ�	
		  1PMJDF
��������������

	 b.	Always determine and report if the
 		  person is conscious or unconscious.  

	 D�	 6OJWFSTJUZ�1PMJDF�XJMM�EJTQBUDI�PGmDFST�	
		  to the scene.

	 E�	"MM�6OJWFSTJUZ�QPMJDF�PGmDFST�BSF�		
		  USBJOFE�JO�mSTU�BJE
�$13
�BOE�"&%�VTF�

	 F�	 6OJWFSTJUZ�1PMJDF�XJMM�DBMM�UIF�&.4�		
		  whenever necessary.

	 f.	 The person reporting the emergency
 		  must stay on the telephone line until
�		  SFMFBTFE�CZ�UIF�6OJWFSTJUZ�1PMJDF�		
		  $PNNVOJDBUJPOT�PGmDFS�	EJTQBUDIFS
�	
		  in order to assure that all necessary 	
		  information is completed.

	 H�	6OJWFSTJUZ�1PMJDF�PGmDFST�XJMM�QSPWJEF�	
		  mSTU�BJE�VOUJM�UIF�&.4�TRVBE�BSSJWFT�
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	 h.	 The EMS will take over treatment of 	
		  injured or sick persons and transport 	
		  them to a local hospital, whenever 	
		  necessary.

	 i.	 Students, faculty, staff, and visitors 	
		  OFFEJOH�USFBUNFOU�CFZPOE�mSTU�BJE�
		  will be sent to a local medical		
		  establishment or hospital for 		
		  treatment.

➋ Off Campus Sites
	 a.	 Call 9 -1-1 direct on an outside line 	
		  and request an EMS unit.

	 C�	3FQPSU�BDDJEv
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t	�
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Suspicious 
Packages & Envelopes
Examples

t	1BDLBHF�PS�FOWFMPQF�EJTDPWFSFE�XJUI�	
	a powdery substance on the outside.

t	3FDFJWFE�VOFYQFDUFEMZ�PS�TFOU�CZ�TPNFPOF�	
	unfamiliar to you.

t	&YDFTTJWF�QPTUBHF
�IBOEXSJUUFO�PS�QPPSMZ�
typed addresses, incorrect titles or titles 
with no names, or misspelling of common 
words.

t	"EESFTTFE�UP�TPNFPOF�OP�MPOHFS�XJUI
�	UIF�6OJWFSTJUZ�PS�XJUI�PVUEBUFE�QPTUNBSLT�
t	/P�SFUVSO�BEESFTT�PS�POF�UIBU�DBOOPU�CF�	

	WFSJmFE�BT�MFHJUJNBUF�
t	3FUVSO�BEESFTT�OPU�DPOTJTUFOU�XJUI�

postmark.
t	6OVTVBM�XFJHIU�HJWFO�QBDLBHF�TJ[F
�	

	lopsided, or oddly shaped.
t	6OVTVBM�BNPVOU�PG�UBQF
�TUSJOH
�PS�PUIFS�	

	wrapping material.
t	.BSLFE�XJUI�SFTUSJDUJWF�FOEPSTFNFOUT
�	

	TVDI�BT�i'SBHJMFw
�i1FSTPOBMw
�		
	i$POmEFOUJBMw
�PS�i3VTI�%P�/PU�%FMBZ�w

t	4USBOHF�PEPS
�TUBJOT
�PS�OPJTFT�	SBUUMJOH
�	
	DMJDLJOH
�FUD�


t	"QQFBST�UP�DPOUBJO�FMFDUSJDBM�XJSF�PS�	
	aluminum foil.  
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➊ What to Do If You Find a  
   Suspicious Package or Envelope
	 a.	 Never touch any package that is suspicious!  

Do not attempt to touch, move, or open, as it 
could explode or spread.

	 b.	 Isolate the suspicious package by evacuating 
the room and locking the door, if possible.

	 c.	 If the suspicious package is discovered while 
handling, avoid dropping, throwing, or any 
other abrupt shock movement. This can 
cause detonation of certain devices. Gently 
set the package down.

	 E�	 $BMM�6OJWFSTJUZ�1PMJDF�JNNFEJBUFMZ�GSPN�B�TBGF�
location.  Do not use a radio or cell phone 
within 100 feet of the object.

	 e.	 Describe what the package looks like and its 
location.

	 f.	 Evacuate others in the area by following 
established evacuation procedures.  
Consider persons with disabilities who may 
need assistance evacuating.

	 g.	 If you have had direct skin contact with the 
package, wash hands, arms, etc. with soap 
and rinse with a plentiful quantity of water for 
���NJOVUFT

	 h.	 Account for any missing person; always notify 
6OJWFSTJUZ�1PMJDF�PG�BOZ�NJTTJOH�QFSTPO�XIFO�
evacuating an area.

	 i.	 Always follow precautionary directions given 
CZ�6OJWFSTJUZ�PGmDJBMT�

Suspicious 
Packages & Envelopes
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Tornado, Hurricane
or Severe Weather

Weather Watch – is issued by the National 
Weather Service when severe weather conditions are 
possible in the area.

Weather Warning – is issued by the National 
Weather Service when severe weather has been 
sighted in the area.

Hazardous Weather Conditions
The Department of Environmental and 
Occupational Safety constantly monitors severe 
and changing weather conditions. Whenever 
weather conditions become so extreme that 
they could affect our campus, a decision to 
postpone or cancel classes may be announced. 
When in doubt, listen to the area television and 
radio stations prior to coming to the university. 
Announcements are also available and will be 
posted on the website – www.valdosta.edu. 
	1MFBTF�EP�OPU�DBMM�6OJWFSTJUZ�1PMJDF�GPS�JOGPSNBUJPO�
�
Should weather become severe after 
UIF�6OJWFSTJUZ�PQFOT
�JNQFOEJOH�DMPTJOH�
announcements will be made.
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Tornado/Hurricane Warning
Whenever the National Weather Service issues a 

UPSOBEP�PS�IVSSJDBOF�XBSOJOH
�6OJWFSTJUZ�1PMJDF�XJMM�
monitor its path, and if the university is near or within 
UIF�QSPKFDUFE�QBUI
�6OJWFSTJUZ�1PMJDF�XJMM�UBLF�FWFSZ�
precaution necessary to insure that all students, 
faculty, staff, and visitors remain safe and informed.  
7BMEPTUB�4UBUF�6OJWFSTJUZ�EPFT�OPU�IBWF�TQFDJmFE�
shelters on campus. 

 During immediate hazardous weather, such as 
a tornado, persons already inside should shelter in 
place since it will be safer to remain in place than to 
venture outside to move to another area.  Persons 
outdoors should move inside the nearest building 
and seek shelter in the interior of the building away 
from doors and windows.

In the event of slow-moving hazardous weather, 
such as a hurricane, persons should plan to shelter 
in their residences.
  

t	"MXBZT�MJTUFO�UP�BOE�GPMMPX�JOTUSVDUJPOT�HJWFO�CZ�
6OJWFSTJUZ�1PMJDF�

t	3FRVFTU�TUVEFOUT
�GBDVMUZ
�TUBGG
�BOE�WJTJUPST�
OPU�UP�MFBWF�UIF�6OJWFSTJUZ�VOUJM�BO�BMM�DMFBS�
BOOPVODFNFOU�JT�JTTVFE�CZ�6OJWFSTJUZ�1PMJDF�

t	4UVEFOUT
�GBDVMUZ
�BOE�TUBGG�TIPVME�QMBO�BIFBE�
to determine the best area of shelter (such as 
JOUFSJPS�XBMMT�BXBZ�GSPN�XJOEPXT�BOE�EPPST
�
during a tornado.

t	%P�OPU�SFUVSO�UP�ZPVS�PGmDF�PS�DMBTTSPPN�VOUJM�BO�
BMM�DMFBS�BOOPVODFNFOU�JT�JTTVFE�CZ�6OJWFSTJUZ�
Police.

Tornado, Hurricane
or Severe Weather
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Emergency Telephones
t�/PSUI�$BNQVT
�/PSUI�PG�#SJEHF
t�0BL�4USFFU�#VT�0GmDF
t�0BL�4USFFU�1BSLJOH�-PU���4FDUJPO�&
t�1BMNT�0BL�4U��4JEF�#VT�4UPQ
t�1BMNT�2VBE�	CFIJOE�"TIMFZ

t�1BUUFSTPO�)BMM�	4PVUI�/FBS�1BUUFSTPO�4U�

t�1&�$PNQMFY�	4PVUI�8FTU�$PSOFS

t�1PVOE�)BMM
t�1PXFMM�)BMM�	'BDJOH�("�"WF

t�3FBEF�)BMM�	/PSUI�4JEF

t�4UVEFOU�)FBMUI�1BSLJOH�-PU
t�4UVEFOU�3FD��3FBS
t�6OJWFSTJUZ�$FOUFS�	"OO�4U�

t�6OJWFSTJUZ�$FOUFS�'PVOUBJO
t�6OJWFSTJUZ�6OJPO�	4&�$PSOFS


Emergency Phones are also located at the main 








